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1.001mme moJ10KeHHus
1.1.Hactosmee [lomokenne o TMOpsIKE pacCMOTpPEHHs OOpalleHui TpakIaH B aJIMHHHUCTPAIHIO
MYHHUIUIAIBHOTO OIOKETHOTO JOUIKOIBLHOTO 00pa30BaTEIbHOTO YUPEXAEHHUs AETCKOro cana Ne9
«ManaxuroBas mkatyiaka» (manee — JIOY) papadorano B coorBeTcTBHH ¢ DenepaabHbIM 3aKOHOM
or 02.05.2006 Ne 59-®3 «O mopsiake paccMOTpeHHs oOpaimieHuid TpaxiaaH Poccuiickoi
denepanum».
ITonoxxeHneM peryaupyroTcs MNPaBOOTHOIICHMS, CBS3aHHBIE C peanu3alued TpaxJaHuHoM PO
3akperuieHHoro 3a HuM Konctutyuueit PO npasa obparienus B Oprainbl MECTHOTO CAMOYTIPaBICHHUS,
YCTaHABIUBAETCS MOPSIOK pAaCCMOTPEHHsI 0OpallieHni rpakaad B aqrMuuuctpamnuio JOVY.
1.2.Opranmzanus paboTel ¢ oOpameHusMH rpaxiaaH B agmuHuctpammoo JIOY Bemercs B
cootBetcTBUH ¢ KoncTturyrueit PO, denepanbabiv 3akoHoM ot 06.10.2003 1. Ne 131-®3 «O6
O0IIMX MPHHIUIAX OPraHU3allMd MECTHOro camoympasieHus B PDy», denepaabHbIM 3aKOHOM OT
02.02.2006 1. Ne 56-®3 «O mopsiake paccMOTpeHus: oOpanieHuii rpaxkaad POy, Ycrasom 10OV u
HacrosamuM llonmoxkeHnem.
1.3. YcranoBieHHbI HacToAuMM [lonojkeHneM MOPSANOK pacCMOTPEHHUs OOpalleHud TrpakiaaH
pacrpocTpaHseTcss Ha Bce oOpalleHHs Ipak[aaH, 3a HCKIIOYSHHEM oOpalmieHuid, KOTOpbIe TOMIeKAT
PacCMOTPEHHUIO B MHOM TOPSIKE, YCTAHOBICHHOM (peliepalbHBIMU KOHCTHTYIIMOHHBIMU 3aKOHAMH U
UHBIMU (eZiepallbHBIMU 3aKOHAMH, a TakKXKe IUCEeM, HCIOJHEHHBIX Ha O(QUIMAJIbHBIX OJaHKax
YUpEeXKIE€HUH, OpraHnu3aluid, IpeIIpUIATUN, TOAMUCAHHBIX UX PYKOBOIUTENSMHU, YIIOJTHOMOUYEHHBIMU
Ha TO JIMIIAMH, KOTOPBIE pacCMaTpUBAIOTCA B TOPSAAKE, YCTAaHOBICHHOM g  oOmiei
KOPPECIOHICHIIHH.
1.4. Tlopsimok BeeHHsI 1EIO0MPOU3BOCTBA M0 00OpAIIEHUSIM TpakIaH, OpraHUu3aluy JINYHOTO TpreMa
rpa)<JaH, WHBIE BOIPOCHI, HE YpEryJupoBaHHble HacToAMM I[lojokeHueMm, ycTaHaBIMBAKOTCS
[IpUKa3aMu, pacopsbKeHUsAMH 3asenytoniero JJ0Y.
1.5. Anmunuctpanus JIOY cucreMaTHyecKH aHaIM3HpyeT M 0000maer oOpaiieHus TpakaaH,
coJieprKalecs B HUX KPUTUYECKUE 3aMEUaHusl, C LI€JIbI0 CBOEBPEMEHHOTO BBISIBJICHUS U YCTPAHEHUS
MIPUYWH, TOPOKIAIONINX HAPYIICHUE TIPAB U OXPaHSEMBIX 3aKOHOM WHTEPECOB IPaXKIAaH.

2.I1paBo rpa;kiaH Ha ofpameHue
2.1. [leiictBue Hactosimero IlomokeHus pacmpocTpaHsieTcs Ha BCe OOpalleHUs TpakaaH, 3a
UCKITIOYEHUEM:!
- O6paHIeHHI71, paccMaTpuBaCMbIX B MOPAAKE KOHCTUTYIIMOHHOI'O, YI'OJIOBHOI'O, I'PAaXJIaHCKOI'O
CYZOTIPOU3BOJICTBA, IPOU3BOJICTBA 110 JieflaM 00 aIMUHHUCTPATUBHBIX IIPABOHAPYIICHHSX;
- oOpamieHuid,  CBA3aHHBIX  C  HM300PETEHHMSMH,  OTKPBITUSIMH,  PalHOHAIN3aTOPCKHUMHU
NPE/UIOKEHUSIMUA,  TIOPSAZIOK ~ PAacCCMOTPEHMsI  KOTOPBIX  perjaMeHTHpyercss  (eaepaibHbIM
3aKOHOJIaTEIbCTBOM;
- oOpamieHWil, BBITEKAIOUIMX W3 OTHOLICHWH, CKJIAQJBIBAIOIIUXCS BHYTPH  KOJUICKTHBOB
KOMMEpYECKHX M HEKOMMEPUYECKMX OpraHu3alvid, OOLIECTBEHHBIX OOBEIUHEHUH, PEryIHpyeMBbIX
HOpMaMu (eepaIbHOTO 3aKOHOAATEIHCTBA, UX YCTaBaMH H MOJIOKEHUSIMU;
- oOpamieHnii ”HPOPMALIMOHHOTO XapaKTepa B apXUBbI, OMOIMOTEKH, OPTaHbl CTATHCTUKU U JIPYTHE
OpraHu3aIHy.
2.2.'paskiaHe UMEIOT TPaBO OOpamIaThCs JIMYHO, B YCTAHOBICHHOW (opMe, a TakKe HaIlpaBiIiTh
WHIWBUAyAIbHBIE M KOJUIGKTHBHBICE NHCbMEHHbIE oOpameHus B agmuHucTpaipio JOY mm6o
JOJI)KHOCTHBIM JIUI[AM.
2.3.T'pakmane peaiu3yrOT MpaBO Ha OOpalieHre CBOOOAHO W JOOPOBOJIEHO, HE Hapylnas MpaB H
cBOOO/IBI IPYTHX JIAIL.
2.4.®opma oOpamieHnsl rpaxkJIaHaAMH BBIOMPAETCS CaMOCTOSTENBHO.
2.5.PaccMoTpenne o0palieHuii TpaXkiaH OCyIIECTBIsIETCS OecTIaTHO.

3.OcHOBHBIE TePMHHBI, HCNIOJIb3yeMble B HacTosimeM Iloo:xxenun
B nacrosmem [TonoxeHnn NCTIONb3yIOTCS CIIEAYIONINEe OCHOBHBIE TEPMHUHBI:
3.1.O0pameHue rpakJaHuHa, HampasieHHoe B agmuHucTpanuio IOV nucbMeHHoe Tub0 ycTHOE
MpeIokKEHHE, 3asdBJICHUE UITH JKano0a:



NpeIoKeHHEe - PEKOMEHJAIUs TPaXKJAaHWHA IO COBEPIICHCTBOBAHUIO HOPMATHUBHBIX IPABOBBIX
aKToB jAesarenbHOCTH AnmuuucTparmu JJOY, pa3BUTHIO OOIIECTBEHHBIX OTHOIICHHM, YIYYIICHHIO
BOCIIUTATEIHbHO-00Pa30BaTEIbHOM U HHBIX chep AesTeTbHOCTH:

3asiBJIeHHe — Npoch0a TpaKAaHWHA O COACUCTBHM B PeajH3allMd €ro KOHCTHTYLIHMOHHBIX ITpaB H
cB0O0OJ MM KOHCTUTYLIMOHHBIX TpaB M CBOOOJ JPYrux JHL, JUOO COOOILIEHHE O HapyIIeHUU
3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, HEJOCTAaTKaxX B pabore aamunuctpanuu 10V uim
KPHUTHKA €€ JIeITeIbHOCTH;

’aJ100a - Mpock0a rpakJaHrHA O BOCCTAHOBJICHUHU WJIU 3AIIUTE €r0 HApyIIEHHBIX MPaB, CBOOO MIIH
3aKOHHBIX HHTEPECOB MO0 MpaB, CBOOO WM 3aKOHHBIX HHTEPECOB JPYTUX JIULI.

3.2. OOpateHue MOXKET ObITh KOJJICKTUBHBIM, €CJIH OHO ITOJAMUCAHO IBYMs U 0OJiee aBTOpaMH, MO0
MOCTYNUBIIEE OT MMEHH KOJUICKTHUBA IOPUANYECKOTO JHIA. KOJUIEKTUBHBIM CUHTAIOTCS TaKKe
oOpalieHus, MOIMUCAHHBIC WICHAMH OJHON CEMBbH.

4. Ilopsinok uHopMupoBaHusi 0 padoTe ¢ 00palIEeHUSIMH TPAKIAH
4.1. Nndopmanus mo BompocaM pabOThl ¢ OOpallleHUSMHU TpakJaH pa3MeIlaeTcs B OTKPHITOH U
noctynaoit ¢opme Ha caite JIOY, a Takke MpenocTaBisercss Mo TelnedOoHy WIM TMHCbMEHHO,
BKJIIOYask 3JEKTPOHHYIO IIOYTY, B CPEICTBaxXx MaccoBod uHpopmauuu (mamee - CMU), B xonme
JINYHOTO TIpUEMA.
4.2. Mecto naxoxnenus JIOVY: 628615, Poccuiickas ®enepanusi, TromeHckas o00JacTb, XaHThI-
Mamncuiickuii aBToHOMHBIN okpyT — FOrpa, ropon HuwxkHeBapToBck, yiu. CeBepHas, 66a,
4.3. I'padux pabotsl JJOY ¢ obparieHussMu rpaxiaH:
Bropauk — 16.00 — 18.00
4.4. Opranuzanuio, ooecreueHre 1 KOHTPOIIb 32 TIOPSIIKOM PAaCCMOTPEHUS OOpalleH i TpaKIaH B
JOY ocytecTBasieT 3aBeIyIONUHI.
ITpuém nucrMeHHBIX 0OpallleHU TpakaaH, 3al1UCch Ha IMYHBIA NPUEM, IIPEOCTaBICHNE
MH(POpPMAaLIUH, AETONPOU3BOICTBO MO OOPALICHUIM IpaxaaH BeaeTcs 3aseaytommM JJOY. Mecto
npreMa oOpalleHuil - KaOWHET 3aBeAyIONIero, TenedoH s crpaBok: 8(3466) 26-55-29

4.6. ITo Tenedony npenocrasisercs cienyromas HHpopMaIus:

-rpaduk npueMa rpaxjas 3asenyromunm 10V,

-[I0YTOBBIE A/IpECa, aJ[peca NEKTPOHHOM MOYTHI AJIsl HAPABJIEHUS IMCbMEHHBIX 00paILeHHIH;
-NOPSAZIOK U CPOKH PACCMOTPEHHsI OOPALEHNI IPaX/1aH;

-TpeboBaHMA K 0OOPMIICHHIO TUCHMEHHOTO O0paIleHNUS;

-TIOPSAZIOK 00’KaoBaHMs AeiicTBUil (0e31eiicTBUS) U pellIeHHH, OCYIECTBIAEMbIX U IPUHUMAEMBbIX B
X0JIE pAaCCMOTPEHUS 00paIleHus;

-OCHOBaHMsI JJIs1 OTKa3a B PACCMOTPEHUH 00pallleHUH TpaskKaaH.

IIpu HeoOXOAMMOCTH TIpa)kJaHMHY MOXET OBITb MpPEUIOKEHO OOpaTUTbCA IMUCBMEHHO WM
Ha3HAa4YeHO yJJ00HOE eMy BpeMsl Il KOHCYJIbTALUH.

Bpewmst TeneonHOrO pazroBopa He JOJDKHO MPEBHIIaTh 10 MUHYT.

Ecnu 3aBenyromuii He UMEET BO3MOKHOCTH CAMOCTOSTEIILHO OTBETUTh HA IIOCTABJICHHBIE BOIIPOCHL,
OH JIOJDKEH COOOIIMTh Tpa)KAaHUHY TelIe()OHHbII HOMEp, IO KOTOPOMY MOXKHO IOJY4YHThb
HE00X0UMYI0 HH(POPMALHIO.

3aBeyOlMi, OCYILECTBIAIOIIMNA MpHUEM U KOHCYJIbTHUPOBAHUE, [JOJKEH OTHOCUTBCI K
00paTUBILNMCS IpaXKlaHaM KOPPEKTHO U BHUMATEIbHO, HE YHU)KAasl X YECTU U JOCTOUHCTBA.

4.7. I'paxxnanuH ¢ yueToM pexnma padotsl JJOY ¢ MoMeHTa npruema oOparieHust UMeeT MpaBo Ha
MOJIyYEeHHE CBEJICHUI O MPOXO0XKIEHUH MPOLEIYPHI 0 PACCMOTPEHHUIO €r0 00paIeHHUSI.



4.8. I[luceMenHbBIC 0OpaIeHus Tpaxaad (BKIo4Yas oOpamieHus, MOCTyTUBIINE 1O AIEKTPOHHON
MOYTE) PACCMATPUBAIOTCS 3aBEAYIONINM, C YIETOM BPEMEHHU MOJATOTOBKH OTBETA 3asIBUTEINIO B CPOK,
He nipeBbimarommmii 30 qHel ¢ MoMeHTa peructpaiuu oopamenus B JJOVY.

4.9. OcHoBHBIE TpeOOBaHUS K MHGOPMHUPOBAHUIO TPAXKIAH O MOPSIAKE PACCMOTPEHUS OOpaIllCHMI:
- JIOCTOBEPHOCTH TIPEJICTAaBIsIEMON HH(POPMAIIHH;

- YETKOCTh B U3JI0KCHUH WH(POPMAITUH;

- JIOCTYITHOCTh TIOJTy4eHUS HH(OpPMAaIUH.

5. IlepeyeHb OCHOBAHUI JJIs1 0TKA3a B PACCMOTPEHNH 00palleHU il TPakIaH
5.1. Ecim B mNHChbMEHHOM OOpalleHWH HE YyKa3zaHbl (GaMwiug TpakKAaHWHA, HAlpaBHBIIETO
oOpalieHue, ¥ MOYTOBBIA WM AJIEKTPOHHBIN ajpec, 0 KOTOPOMY JOJDKEH OBITh HAlpaBiIeH OTBET,
OTBET Ha oOpalleHne He JaeTcsl.
5.2. Ecnm B oOpalieHHH COAEp)KaTcsi CBEIACHUS O IOArOTABIMBAEMOM, COBEPIIAEMOM WM
COBEpIICHHOM MTPOTUBONPABHOM JACSHUM, a TAKXKE O JIUIE, €r0 MOAr0TaBINBAIOIIEM, COBEPILAOLIEM
WIA COBEpUIMBINEM, OOpalleHHe TMOJUICKUT HAMpPaBICHUIO B TOCYAApCTBEHHBIH OpraH B
COOTBETCTBUH C €70 KOMIIETEHILIMEH.
5.3. OO6paieHne, B KOTOpOM oOOXKalyeTcs CyneOHOe pelleHHe B TEYeHHE CeMHU JHEH co IHS
perucTpalnyy, BO3BpalllaeTCs TPAXKAAHUHY C DPa3bsACHEHHEM Iopsaka O00XaJoBaHUS JaHHOTO
CyaeOHOTO perIeHHs.
5.4. B cnyuae, eciu B 0OpallleHUH COAEPIKATCS HELEH3YPHBIE MO0 OCKOPOUTENbHBIE BBIPAKEHHUS,
YIPO3bl JKU3HHU, 3/0POBBI0 M HMMYILECTBY AODKHOCTHOTO JIMIA, @ TaKXKe WIEHOB €ro CEMbH,
oOparieHue ocraeTcst 6e3 OTBETa MO CYIIECTBY IIOCTABJICHHBIX B HEM BOIPOCOB.
5.5. Ecam TeKCT MUCHPMEHHOTO OOpalleHusl He MOJJNAeTcs NMPOYTEHHIO, OTBET Ha OOpalleHue He
JlaeTCsi, OHO HE IOJJICKUT HAIPABICHUI0 HAa PAcCMOTPEHHE, O 4YeM COOOILIaeTcsi Ipa)kIaHHUHY,
HanpaBUBILEMY OOpallleHue, eclii ero GaMUIMs U TIOYTOBBIN apec MOoAJA0TCs IPOYTEHHUIO.
5.6. Ecnmu B NUCHbMEHHOM OOpalleHHH TpaKIaHWHA COAEP)KUTCS BOMNPOC, HAa KOTOPBIH eMy
MHOTOKPAaTHO JaBajiiCh MHUCHMEHHBIE OTBETHI MO CYIIECTBY B CBSI3U C paHEEe HANpaBlIIeMbIMU
oOpalIieHusIMH, ¥, TIPU ITOM, B OOpAIICHUH HE NPUBOJISATCS HOBBIE JTOBOIBI MJIH OOCTOSATEIHCTBA,
JIOJDKHOCTHOE JIMIO BIpaBe MPHUHATH PEHICHHE O 0E30CHOBATEIBHOCTH OYEpPEHOr0 OOpalieHus U
NpeKpalleHHH TEePENUCKH C TPaXIAaHHHOM IO JaHHOMY BOMPOCY IpPH YCJIOBUH, YTO yKa3aHHOE
oOpalieHue M paHee HarpabiisieMble OOpAalIeHUs] HANPABISUIMCh B OMH U TOT )K€ OpPraH MECTHOTO
CaMOYIpPaBJICHUA WKW OJHOMY U TOMY KC€ JOJDKHOCTHOMY JIMILY. O JaHHOM PCHICHHUU YBECOAOMIIACTCA
rpakJaHWH, HAlIPaBUBLIMKA oOpaleHue.
5.7. Ecniu OTBET MO CYIIECTBY ITOCTABIEHHOTO B OOpaIleHWH BOIMpPOCa HE MOXET OBITh JMaH 0e3
pasriameHus CBeACHUH, COCTABISIONMX TOCYJAPCTBEHHYIO WM MHYIO OXpaHsieMylo (eaeparbHbIM
3aKOHOM TaiiHy, I'paXJaHWHY, HaIllpaBHUBLIEMY OOpalleHHEe, COOOLIAeTCS O HEBO3MOXHOCTH JaTh
OTBET MO CYIIECTBY IOCTaBJICHHOIO B HEM BONPOCAa B CBSI3U C HENOMYCTHMOCTBHIO pa3riiallieHUs
yKa3aHHbIX CBEJICHHIA.
5.8. B xoze nu4HOro mpuema rpakJaHuHy MOKET ObITh OTKa3aHO B JajbHEHIEM pacCMOTPEHHH
oOpallieHus, ecau eMy paHee ObLT 1JaH OTBET IO CYLIECTBY ITOCTABJIEHHBIX B OOpaLlIEeHMH BOIIPOCOB.
5.9. B ciydae oOpatieHus rpakJJaHuHa ¢ MUCbMEHHBIM 3asBJICHUEM O MPEKPALIEHUH PACCMOTPEHUS
ero oOpaieHus, OTBET Ha oOpalleHe He JaeTcsl.
5.10. Ha nuceMa, He SBISIFOIIMECS 3asSBICHISIMHE, Kal00aMU WITH TIPEIIOKEHUSIME, HE CO/IepIKaIie
KOHKPETHBIX MpPEUIOKEHUH WM T1pockd (B TOM 4YHCIE€ CTaHIApTHBIE  IO3/paBJICHUS,
CO6OH63HOBaHI/I5{, MUCbMa, MPUCIaHHBIC JI1 CBEACHUSA U T.,ZI.), OTBECTHI, KaK IpaBUJIO, HE Jar0OTCA.
5.11. YBegomienue 06 0TKaze B paCCMOTPEHUHU OOPALLEHHSI TOJKHO COJIEPKaTh OCHOBAHMS OTKa3a ¢
00s13aTeIbHON CCHUIKOM Ha HAPYILIEHUS.

6.YCJIOBHSI H CPOKH PACCMOTPEHHS 00pallleHUi IpaxaaH
6.1. ITucemennoe obpamenue, nocrynusmee B JI0Y, paccmarpuBaetcs B Teuenne 30 qHel co mHA
peructpamnuu B JOVY.
6.2. 3aBenyromuii JIOY BmnpaBe ycTaHaBIMBATh COKpAIIEHHBIE CPOKH PACCMOTPEHHUS OOparieHuit
rpaxkJaaH.



6.3. B UCKITIOUMTENBHBIX Clydyasx, a TaKXKe B Cly4yae HampaBJieHHs 3alpoca B MHOM OpraH MEeCTHOTO
caMOyIpaBJI€HUs, 3aBeIYIOIIHIA, BIIpaBe MPOUIUTh CPOK PACCMOTPEHUS oOpalieHus He 6osiee YeM Ha
30 gHe#l, ¢ yBeAOMJIEHMEM O MPOIJIEHHWU CpOKa PACCMOTPEHHs, TpaKJaHWHA HalpaBUBIIETO
obparieHue.

6.4. Pe3yapTaToOM pacCMOTPEHHSI OOpAICHUH IPaXK/IaH, SBISETCS PACCMOTPEHHE BCEX MMOCTaBICHHBIX
M0 CYIIECTBY BONPOCOB B oOpamieHuu. [IpuHATHE MO HUM HEOOXOAMMBIX MEp W HalpaBICHHUE
MOTHBHPOBAHHOTO OTBETA WJIN YBEAOMIICHHUS IPaXKTaHUHY.

7. Tpe6oBaHusl K MIOMeIlEHUSIM U MeCTaM NpueMa odpanieHnil rpakaaH
7.1. Tlpuem oOpainieHuil rpak[iaH OCYIIECTBISETCS B KaOMHETe 3aBenyroiero. [Tomerenue 10mKHO
COOTBETCTBOBATH CAHUTAPHO-AIHIEMUOJOTHYECKUM IIPaBUIIaM U HOPMAaTHBAM.
7.2.  Mecro wuHpOPMUpOBAHUS, TMpeAHA3HAYEHHOE JUISI  O3HAKOMIIGHHS  TpakaaH ¢
MH(GOPMALIMOHHBIMU MaTepHuajaMu, 000pyayeTcss HHPOPMAIIMOHHBIM CTEHJIOM, CTYJBSMHU U CTOJIOM
s ohopMIIeHUsT JOKYMEHTOB. MeCTO OXHJIaHUSl JOJHKHO CO3AaBaThb KOMQOPTHBIE YCIOBHUS IS
CpaKJIaH.
7.3. Ilomemenue Juisi mpuéMa IpaxJaH JOJDKHBI COOTBETCTBOBATH KOMGOPTHBIM sl TpakIaH
YCJIOBUSIM M ONTHUMAJIBHBIM YCIIOBUSIM paboThl 3aBenytoiero JJOY.
7.4. Kabuner mig mpuéMa NHUCbMEHHBIX OOpAIICHWH TpaKAaH 000pyIoBaH HHGOPMAIMOHHOMN
TaOMUYKON ¢ yKa3aHWeM Homepa KaOuHera, (paMminu, WMEHH, oTdecTBa 3aBenyromero 10V,
OCYIIECTBIISIOLIEr0 IPUEM MUCbMEHHBIX 00OpaIlleHNH TpaXkIaH.
7.5. B nensix obGecnieueHuss KOH(GUIECHIIMAIBHOCTH CBEACHUI O IpakJaHax OJHOBPEMEHHO BEJETCS
IPUEM TOJIBKO OJIHOTO TpaXXJaHWHA, 3a MCKIIOYEHHEM CIIy4yaeB KOJUIEKTUBHOIO OOpalleHus
FpaKJIaH.
7.6. Pabouee mecto 3aBeayromiero JJOY, ocymecTristomero npuéM oOpaieHuil rpakiaan, J0HKHO
OBITHh 00€CNeueHO OPITEXHUKOH, MEPCOHATBHBIM KOMIBIOTEPOM, HPOTPaMMHBIM OOecTeYeHHEeM
MO3BOJISIFOIIMMH OPTaHU30BBIBATh UCIIOJTHEHNE (DYHKIMU B IIOJIHOM 00BEME.

8. Jransl padoThl ¢ 00palICeHUSAMH I'PAKIAAH
8.1. Pabora c oOpalieHus My rpask/aH BKIIOYAET B Ce0s CIICTYIONINE ITAIIBL:
- MpUEM U PETUCTPAIIMIO OOPAIICHHIA;
HarfpaBiieHHe 00palleHni Ha pACCMOTPEHHUE;
- paccMoTpeHne 00paIeHHI;
- JINYHBIN TPUEM TPaKIaH;
— MMOCTaHOBKY OOpaIieHnii Ha KOHTPOJIb;
- MIPOJICHHE CPOKA PACCMOTPEHHsI 0OpaIleHNH;
- MOJTrOTOBKA M O()OPMIICHHE OTBETOB Ha OOpPAIICHUS;
- KOHTPOJIb 32 PACCMOTPEHHEM OOpaIleHU.

9. [Ipuém u perncrTpanus NMCbMEHHbIX 00panIeHuit
9.1. Bce moctynuBIINe MUCbMEHHBIE OOpAIEHHS IPaXJaH MOJIekKAT PETHCTPALIUH.
Ob6parmenne MoxeT mocTynuTh B JJOY oqHUM U3 clieayonx croco0oB:
- [IOYTOBBIM OTIIPABJIEHUEM;
- TI0 DJIEKTPOHHOM II0YTE;
- JIMYHO TPaXKAAHUHOM;
- MOCTYIIJICHHEM OOpaIeHNs TPaXKAaHUHA U3 IPYTHX OPTaHOB C TOPYUYCHHEM PACCMOTPETh
oOpareHme.

9.2. O0paieHue, NOCTYNMBIIEE HEMOCPEACTBEHHO OT I'PaskAaHNHA TM00 MPUCIIAHHOE TOYTOBBIM
OTIIpaBJICHHEM IIpUHUMaeTcs 3aseayomum JJO0VY.

OOpamenne, moctynuBiiee B (OpMe 3IIEKTPOHHOTO JOKYMEHTA, MOJICKUT PACCMOTPEHHIO B
nopsijike, ycraHoBiIeHHOM PDeepanbHbIM 3aKOHOM «O MOpPsIKE pacCMOTPEeHHsT 00pameHnii TpakJaH
Poccwuiickoii @eneparun». B oOpameHnn rpakaaHuH B 00s3aTETLHOM TOPSIKE YKa3bIBaeT CBOU
bamunuio, UMs, OTYECTBO (MOCTEIHEe — MPH HATWYHMM), aJpec JIEKTPOHHOW MOYTHI, €CIU OTBET



JOJDKEH OBbITh HampaBiieH B (OpMe 3JIEKTPOHHOTO JOKYMEHTa, M TOYTOBBIM ajapec, €Cld OTBET
JIOJKEH OBITh HaNpaBJieH B MUCbMEHHOU (hopMme.
9.3. [TucekMenHOE oOpalIeHNe rpaKIaHNHA JTOJDKHO COJIePIKATh:
- HAaUMEHOBaHUE OpraHa, B KOTOPBIM HampaBisieTcsl MMCbMEHHOE oOpateHue, a1udo Gpamunuto,
HUM$, OTYECTBO COOTBETCTBYIOLIETO MOJHKHOCTHOIO JIMIA, JIMOO MOJKHOCTH COOTBETCTBYIOIIETO
JUIa, a TaKKe CBOM (PaMUIIUIO, UMsI, OTUECTBO (TIOCIeIHEee TPU HATTUYUN );
- MOYTOBBIM aJpec, MO KOTOPOMY MOJKHBI OBITh HAaINpaBJICeHbl OTBET Ha oOOpalieHue, JMdo
YBEIOMJICHHE O TIepeapecauy oOpaIieHus;
- CYTb OOpalleHHs, TPEATIOKECHHUS, 3asIBICHHS WU JKaI00BbI;
- JUYHYIO TOAMKCH U 1aTy.
B cnyyae HeoOXoaMMOCTH B TMOATBEp)KIEHHE CBOMX IOBOJOB TPAKIAHWH MOXET IpHaraTh K
MUCHbMEHHOMY OOPAIICHUIO TOKYMEHTHI 1 MaTepHabl JINOO NX KOIHH.
9.4. 3aBenyrouuii, OTBETCTBEHHBIH 3a MPUEM U PETHCTPALIMIO 0OpaIIeHNH TpakIaH:
- NpOBEpsieT NPAaBUIBHOCTh aJpecallid KOPPECIOHACHLMU U IIEJIOCTHOCTh  YNaKOBKH,
BCKPBIBa€T KOHBEPTHI, MPOBEPs€T HAIW4YHMEe B HHUX JOKYMEHTOB, pa30pBaHHbBIC JIOKYMEHTHI
MOJIKJICUBAET;
- npujaraeT BIEpPEAM MHCbMa MOCTYINHUBIINE C HUM JOKYMEHTHI (ITacliOpT, BOCHHBIM OWIIET,
TPYAOBYIO KHHUXKKY, IIEHCHOHHOE yAOCTOBEpeHHe, GpoTorpaduu U T.1.), K TEKCTYy MUChMa MpUiIaraer
KOHBEPT;
- COCTaBJISieT aKT Ha MHCHbMA, MOCTYIUBIINE C JCHEKHBIMH 3HAaKaMU (KpOME H3BATHIX U3
oOpamieHusi), LEHHBIMH Oymaramu (OOJHMramusMu, axkUsMH); HOJapKaMHu, Oe3 NHCHhMEHHOTO
BJIOXKCHUS;
—  C HeJOoCTaveill JOKYMEHTOB, YIIOMSIHYTHIX 3asIBUTEJIEM B OIMUCSX HA IIEHHBIE TUCHMA;
- BO3BpAlaeT Ha IIOYTY OOpalleHre TpakAaHnHa, TOCTYHUBILEe OMNO0YHO (HE 10 aJpecy).
9.5. Peructpanus oOpalieHuil TpakJaH OCYIIECTBISETCS, KaKk MpPaBUiO, B ACHb IMOCTYIUICHHS
oOpaimieHusi WiIM HE TO3/Hee TPEX OHEH C MOMEHTAa NOCTYIUICHHs, OTIEIbHO OT OCHOBHOTO
JIeTIOTIPON3BO/ICTBA.

B peructpannoHHO-KOHTPOIBHYIO KAPTOYKY BHOCUTCS:
- (dbamMuHs, THUIMAJIBI TPaXkIaHUHA (B IMEHUTEIHHOM TIaJIeXKeE);
- MOYTOBBIN AJPEC WM JaHHBIE TPAXKAaHUHA, B apec KOTOPOTO MPOCSAT HANpPaBHTh OTBET HA
oOpareHue;
- THI JOCTaBKU oOpamienus (moctymnuio no MatepHeTy, dhakcy u T.1.);
- BUJ 0OparnieHus (peasioskeHue, 3asiBICHUE, Kano0a);
- KpaTKoe co/iepkaHue o0palleHus;
- HAaNMEHOBAaHUE OpraHa, OTKyJa TMOCTyNnWjio oOpaimieHue, AaTy W HUCXOMAUIMHA HOMEp
COTIPOBOJUTENHHOTO TUChMa (TP HATHYUH ).
9.6. PerucTpanMOHHBIN INTaMII TMPOCTABISAETCS B TPAaBOM HW)KHEM YUy Ha IEPBOM JIUCTE
MMCHbMEHHOTO OOpaleHus, a He Ha CONMPOBOJMUTENBHOM MHUCHME (Tpu ero Hanuwymu). Eciam mecto,
MpenHa3HadYeHHOe JUIS PErHCTPAlMOHHOTO IITamIa, 3aHATO TEKCTOM, INTaMIl MOXET OBITh
MPOCTABJICH B MTHOM MECTE, 00ECIIEUUBAIOIIEM €r0 TIPOYTEHHE.
Ha oOpamennn rpaxmaHnHa HE JOIMyCKAeTCs JeNNaTh HUKAKWX HAIMHCEH, KpOMe MpPOCTaBICHUS
PETUCTPAIIMOHHOTO IITaMTIA.
9.7. PeructpupyroTcsi NepBUYHbIE OOpAalllEHUs IMyTEM MPHUCBOCHUS KaXJAOMY IOCTYNHBIIEMY
JOKYMEHTY MOPSJIKOBOTO HOMEpa, KOTOPbIi BKIIOYAET B ce0sl NepByI0 OYyKBY (paMHIIMU TpaXKAaHNHA,
THpE, COOTBETCTBYIOIIMN TMOPSAKOBBIH HOMEp, Kocas depra M OyKBEHHOE OO0O3HAUCHHE «ID»
(muceMeHHoe obpaiieHue).
9.8. TlucbMa OHOTO W TOrO € aBTOpPA W MO OJHOMY M TOMY € BOIPOCY, MOCTYNUBIIME IO
WCTEYCHHUS CPOKA PACCMOTPEHHS TIEPBOTO OOpAIICHHSI, CAUTAIOTCS TIEPBUYHBIMUA M PETUCTPHUPYIOTCS
3a OJTHAM M T€M XK€ HOMEpOM, HO ¢ 1obaBieHreM mupsl — 2, 3 U T. 1.

9.9. Obparmienne, MOANMCAHHOE NBYMS M Ooyiee TpaKIaHAMH, PETHCTPUPYETCS KaK KOJUICKTHBHOE.
KonnekTuBHbIMU SIBIISIOTCS TakXke OOpalleHusi, MOCTYNUBIINE OT UMEHU KOJUIEKTHBA OpraHU3alliH,
a TaKKe PE30JIIOLNHU COOpaHuii 1 MUTHHTOB. KOJUIEKTUBHOMY OOpAIEeHUIO TPUCBAUBACTCS



OUYEPETHOW TOPSIIKOBEIN HOMEp, TIe BMECTO TMEpBOH OYKBBHI (haMWIMH TPaKTAHWHA yKa3bIBACTCS
«Kom.».

9.10. 3aBeayrommii mpoBepsieT oOpallleHUe Ha MOBTOPHOCTh. [IOBTOpPHBIM cuuTaeTcs oOpaleHue,
MOCTYIUBIIEE OT OJHOIO M TOTO K€ aBTOpa MO OAHOMY M TOMY € BOINPOCY, €CIIM CO BPEMEHU
MepBOTO OOpaIeHUSI UCTEK YCTAHOBJICHHBIN 3aKOHOIATEIHLCTBOM CPOK PACCMOTPEHHMSI HITH 3asIBUTEIh
HE COTJIaCEH C MPUHATBHIM IO €r0 0OpaIEHUIO pPelIeHreM. PerucTpupyroTcss OOBIYHBIM TTOPSJIKOM, B
PErUCTPaIIMOHHO-KOHTPOIBHON KapTOUKE JIENIAETCs OTMETKA O IOBTOPHOCTH.

He cunraercst moBTOpHBIM 00OpallieHue 0JJTHOTO M TOTO e aBTOpa, HO MO pa3HbIM BOIMPOCAM, a TaKkKe
MHOTOKpaTHbIE OOpaIeHusI.

9.11. MHOTOKpaTHBIM CUYHMTAETCSI OOpallleHHe rpakIaHnHa, KOTOPOE TOCTYNUIO Oojiee ABYX pa3 o
OJITHOMY M TOMY € BOMNpPOCY H IO KOTOPOMY aBTOPY JaHbl HWCYEPIBIBAIONINE OTBETHI
COOTBETCTBYIOIIMMH KOMIETEHTHBIMA OPraHaMU WJIH JIOJDKHOCTHBIMU JIMIIAMH.

10. HanpagjieHne NUCbMEHHBIX 00pallleHNii HA paccMOTPeHHne
10.1. Tlo xaxmomy mnuceMeHHOMY oOpamennto JOY mgaer mnopydyeHue UCHOJIHHUTENO, B
JOJPKHOCTHOM MHCTPYKLIMU KOTOPOT'O NpONKCcaHa JaHHas QYHKIU, JINOO UCIIONIHEHUE BO3JIaraeT Ha
ceOsl.
[Topyuenue 3aBenyromero J0KHO COAEPIKATh:
—  (haMmIMIO ¥ MHULIKANBI JOHKHOCTHOTO JIMIIA, KOTOPOMY JaeTCsl MOpyUYCHHE;
- MOPSZIOK U CPOK UCTIOTTHEHHUS;
- MOJIKCH JOJDKHOCTHOTO JIMIIA, IABIIETO MOpyYeHHe, C paciIn(pOBKON MOANHUCH U YKa3aHUEM
JaThl.
10.2. ITopyuenue 3aBenyromero JJOY mMoxkeT naBaTbCsl HECKOJIBKUM MCIIOJIHUTENAM. B 9TOM ciryuae
OTBETCTBEHHBIM MCIIOJTHUTEIIEM SIBIIIETCS TOT, KTO 3aITUCaH B MOPYYCHUH TIEPBBIM.
10.3. IlopyyeHue pyKOBOJIMUTENSI MOKET COCTOSITh M3 HECKOJBKUX YacTEW, MPEANUCHIBAIOLINX
KaXK/10MY MCIIOJTHUTEIIO CaMOCTOSTENIbHOE IeHCTBHE, MTOPSAJOK U CPOK UCIIOTTHEHHUS.
10.4. TlopyueHue ¢ KOHKPETHOH JaTOil MCHOJIHEHUS IOJJICKUT BBITIOJHEHUIO B YKa3aHHBIH CPOK.
[Mopyuenue oe3 yKa3aHHsI KOHKPETHOU JaThl WCTIOJTHEHUS, UMeoIIee
noMeTky «Cpo4yHO» UCTIONHSETCS B 3-IHEBHBIA CPOK, MMeromiee noMeTky «OmnepatuBHo» B 10-
JTHEBHBIN CPOK, OCTalibHbIE B 30-IHEBHBIN CPOK.
10.5. 3ampemnraercsi HampaBiIAThH OOpallleHHe HAa PACCMOTPEHUE B YUPEKACHUE WM JODKHOCTHOMY
JUITY, peuieHune win aeicteue (6e31eicTBre) KOTOPhIX 00XKaTyeTCs.
10.6. OpopMIATH PE30IOLHNIO Ha OOpAIIEHUH HE JOMYCKAeTCs.
10.8. OTBETCTBEHHBIH 3a MPUEM U PETHCTPALMIO OOpAILIEHUI Ipak/IaH:
BHOCHUT TEKCT IMOPYUYSHHS 3aBEYIOIIETO B PETUCTPALIMOHHO-KOHTPOJIBHYIO KApTOUKY;
€Clli B IOPYYCHMHM HECKOJBbKO HCIOJHUTENEeH, TO JelaeT HeoO0XOIMMOe KOJHYECTBO KOMHUM
oOpamenus u nopydenus. [lommmHANKE 0OpalieHust ¥ OPYYSHHsI OCTAIOTCS Y OTBETCTBEHHOTO 32
IIPUEM M PETHCTPALMIO OOpaIleHuil Irpa)<1aH, UCIOJIHUTEN0 HAMpaBIISIOTCS KOIMUM OOpalleHus U
MOpyYCHUS;
Ha OOpallleHUsX, B3STHIX Ha KOHTPOJb, MEpe] HalpaBlIE€HHUEM Ha PAacCMOTPEHHE MHPOCTaBIISAETCS
mramn «KOHTPOJIby;
MUCbMEHHOE OOpallleHue, COoJeprKalllee BONPOCHI, PEIIEHUE KOTOPbIX HE BXOJUT B KOMIIETEHIHIO
JOY, HanpaBisieTcsi ¢ CONPOBOJUTENBHBIM MHUCbMOM B TE€UEHUE CEMU JHEHM CO JHS PEerucTpaluu B
COOTBETCTBYIOILIMH OpraH MECTHOTO CaMOYIpPAaBIEHHs, YUPEKACHHE WU JOKHOCTHOMY JIMILY, B
KOMITETEHITMIO KOTOPBIX BXOIHUT PEIICHHE TIOCTABICHHBIX B O0palIeHIH BOIIPOCOB, C YBEIOMIICHUEM
rpakJaHWHA, HAIPaBUBILIETO OOpaIIeHUe, O MEPeaapecalny, 3a UCKIIOUYCHUEM CITy4aeB, yKa3aHHBIX
B IIyHKTE 5.5.
3agenyrommii JIOY mnpu HampaBieHHMH THCHbMEHHOTO OOpamieHHs, 1O KOMIETCHIIMM MOXET
3aIpalnBaTh JOKYMEHTBl M MaTepHaJIbl O Pe3yJIbTaTaX PaCCMOTPEHUS OOpaIIECHUs.

11. PaccmoTpenne oopameHui
11.1. HcromuuTtenp Mpu MOTYYSHUH NHCBMEHHOTrO OOpalieHus, NPUWIOKEHUH K Hemy (Tpu
HaJM4MH), ¢ mopyueHueM 3aseayromiero 10OV, B npeenax cBOMX MOJHOMOYHH BITPABE:
[Tpurnamats 0OpaTUBLIMXCS TPAXIaH JUII TMYHON Oecebl;



B ciyyae HeoOXOAMMOCTH B YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM TMOPSAKE 3alpalliuBaTh
JIOTIOJIHUTENIbHBIE MaTepHaJIbl U MOIYy4YaTh OOBSICHEHHUS OT IPaX/IaH;

VYyacTtBoBaTh B paboTe KOMUCCUU IS POBEPKH (HAKTOB, U3IOKEHHBIX B OOpAIICHUSAX, B TOM YHCIIE
C BBIE3/I0M Ha MECTO;

3aBeAyIOUIMiI UMEET MNpPaBO HANpPaBIATh 3alpPOChl B HMHBIE HCIOJHUTEIbHO-PACTIOPSAUTEIbHBIE
OpraHbl MECTHOI'O CaMOYIPAaBJIEHHUsS, MYHULUNAJIbHbIE NPEANPUATHS U YyupexaceHus. Oprassl
MECTHOTO CaMOYIPAaBJIECHHsI, MyHULUIIAIbHbBIE YUPEXKICHUS U NPEIIPUATHS, TOJKHOCTHBIE JIMLA 110
HaInpaBJICHHOMY B YCTaHOBJIEHHOM IOpsIKe 3ampocy 3aBeaytomero JJOY oOs3anbl B TeueHue 15
JHEW TPEeAOCTaBUTh JOKYMEHTHI M MaTepHalibl, HeOOXOAUMBIE IJIsi PacCMOTpPEHHs oOpaieHus, 3a
HCKIIIOYEHHEM JIOKYMEHTOB M MAaTE€pHaJIOB, B KOTOPBIX COAEPKATbCS CBEACHHUS, COCTABIIAIOLINE
TOCYJapCTBEHHYIO WM HMHYIO OXpaHseMmylo ¢enepajabHbIM 3aKOHOM TalHy, M Ui KOTOPBIX
YCTAQHOBJIEH OCOOBIH MOPSI0K NPEI0CTABICHUS.

11.2. TloaroroBieHHBIE 1O pe3yJibTaTaM pPAcCCMOTPEHUs OTBEThl JIOJKHBI COOTBETCTBOBATH
CJIEYIOIINUM TPEeOOBAHUSM:

OTBET JIOJKEH COJIEP’KaTh KOHKPETHYIO U YETKYI0 HH(POPMALIMIO IO BCEM BOIPOCAM, OCTABJICHHBIM
B oOpalieHnu (4To, KOTJa U KeM CeJIaHO WM OYJEeT eIaThCs);

€clli Mpock0a, M3JI0KEHHAss B OOpAIlleHUH, HE MOXET ObITh YAOBJIETBOPEHA, TO YKa3bIBaeTcCs, IO
KAaKUM MPUYHUHAM;

B OTBETE JIOJDKHO OBITh yKa3aHO, KOMY OH HalpaBlieH, JaTa OTIPAaBKH, PETHCTPALMOHHBIA HOMEp
oOparnienusi, paMunus, UMsi, OTIECTBO U HOMEP Tesie(hOHA UCIIOTHUTEIS.

11.3. IIpu yxoae B OTIYCK HCIIOJHUTEIb 00s3aH MepeaaTh BCE UMEIOIIUECS y HEr0 Ha MCIOJHEHUH
NMUCbMEHHBIE 0OpallleHust rpakJaH pabOTHUKY, BpEMEHHO €r0 3aMEeLIaloIeMy.

11.4. IIpu nepeBoje Ha Apyryro paboTy WIM OCBOOOKIECHUH OT 3aHMMaeMol aoipkHocTH B JIOY
JOJDKHOCTHOE JIMIO, O0S3aHO CJaTh BCE MHChbMEHHBIE OOpALICHUS JIOJDKHOCTHOMY JIMILY,
Ha3HaAuYE€HHOMY PyKOBOAUTEIIEM.

11.5. WcnonaHurenb TOTOBUT NUCbMEHHBIM OTBET TIpPakJaHUHY IO CYIIECTBY IOCTaBJIECHHBIX B
oOpalieHny BOIMPOCOB U MPEJICTABISET €ro Ha nmoanuck 3aseaytoniemy 10V, naBuoiemy mnopyueHue
10 PACCMOTPEHUIO O0pALLEHUs], HE MO3/IHEE MATH JHEW 0 AaThl OKOHYAHUS CPOKA PACCMOTPEHMSL.
11.6. Ilocne noanucanusa 3asenyromuM JIOY oTBeta rpaxaaHuHy IOJUIMHHUK OTIIPABIISIETCS
rpa)<IaHuHY, KOIKS OTBETA MOIIMBAETCS B JEIIO.

11.7. OGpatenue cunTaeTcsi paCCMOTPEHHBIM, €CJIH 3asBUTEIIIO IaHbI OTBETHI HA BCE MTOCTABJICHHBIE
B HEM BOIIPOCHI, IPUHSITH HEOOXOIMMBIE MEPBI, TaHbI HCYEPITBIBAIOIINE PA3bICHEHUS.

11.8. PaccMoTpenue obpalieHuil oCcyIecTBIsieTcsl Ha 0€3B03ME3THOM OCHOBE.

12. Opranusanus ¥ NpoBeAeHHE JUIHOI0 IPUEMa IPaKIAH
12.1. B IOY ROMKHOCTHBIM JIMLIOM, BEAYLIUM JIMYHBIA NMPUEM Ipa)KlaH B YCTAHOBJICHHBIE 4YaChl,
siBisieTcst 3aBenytomuii JJOY.
12.2. Unble pomxuoctHele auna JAOY BeayT paboTy ¢ yCTHBIMU OOpPALLEHUSIMH Ipa)KJAaH B XOeE
WCIIOJTHEHUSI CBOUX JOJKHOCTHBIX 00S3aHHOCTEH.
12.3. I'paduk nuuHoro mpuéma rpaxkaad 3aseayrommm J1OY pasmemiaercs Ha WHPOPMALMOHHOM
crenze JIOY, na opunmansaom caiite JJOY.
['paxnane, uMmeromuye JAbroThl U MPEUMYIIECTBA, YCTAaHOBJIEHHbIE 3aKOHOAATENbCTBOM Poccuiickoit
®denepanyu, IPUHAMAIOTCS BHE OUEPEIH.
12.4. B cnyuae, eciii M3JI0)KCHHBIE B YCTHOM OOpAICHUH CBEACHUS SBISIFOTCS OUYEBHUIHBIMUA W HE
TpeOYIOT JONOJIHUTEIILHON MPOBEPKH, OTBET Ha OOpaIIeHHe ¢ COTJIACHsl TPAXKIaHUHA JAeTCs YCTHO B
XOZIe JMYHOTO TpUEeMa, O YeM JIeNaeTcsl 3aluCh B KapTOUKE JMYHOTO TpHEeMa TrpaxkIaHWHA. B
OCTaJbHBIX CIy4asX JaeTcs THCHMEHHBI OTBET IO CYIIECTBY IIOCTABIEHHBIX B OOpalieHuu
BOIIPOCOB.
12.5. Bo BpeMst TMYHOr0 npuéma rpakJaHiH UMEET BO3MOXKHOCTh U3JI0KHUTh CBOE 00pallieHHe YCTHO
mubo B mnucbMeHHOW Qopme. [lucbMeHHOe oOpalleHue, MPUHATOE B XOJE JHMYHOro Mpuéma,
MOJJICKUT PErucCTpallud M PACCMOTPEHUI0 B  MOPSAAKE, YCTAaHOBJICHHOM JI€HCTBYIOILUM
3aKOHO/IATEIbCTBOM.
12.6. B ciydae, ecnmu B OOpamieHUHM COAEPIKATCS BOMPOCHI, PEIICHHE KOTOPHIX HE BXOIHUT B
KoMIeTeHIMIO 3aBeaytouiero JJOVY, rpaxkaanuny aeTcs pa3bsiCHEHUE KyJla U B KaKOM IMOPSJIKE OH



MOXKET 06paTI/ITI:C$I.

12.7. B xone nmuuHOTO MpUEMa TpakIaHUHY MOXKET OBITh OTKa3aHO B JAJTBHEWUIIEM PacCMOTPEHHUH
oOpalieHus, eciy eMy paHee ObLI 1aH OTBET IO CYIIECTBY ITOCTABICHHBIX B 00OpAIIeHUH BOIIPOCOB.
12.8. Ilo OKOHYaHMM JMYHOTO MNpUEMA JOJKHOCTHOE JIMLO, MPOBOAMBILEE HMPHUEM, JOBOIAUT [0
CBEIICHMS 3asBUTENSl NPUHATOE pEIIEHHEe WIM HHOOPMHUPYET O TOM, KOMY OyIeT MOpy4eHO
paccMOTpeHue U MPUHATHE MEP 10 €ro 00palleHuIo.

12.9. JIomKHOCTHOE JUI0, MPOBOJAMBIINEE NPHUEM, IO pe3yibTaTaM pacCMOTpeHUs oOparieHui
rpa)<J1aH IPUHUMAET PELICHUE O IOCTAHOBKE Ha KOHTPOJIb UCIIOJHEHUS IOPYUYECHUH.

12.10. Cpok ucnonaenusi- 30 qHeH co JHSA PErUCTPAIMH YCTHOTO OOpaleHHs.

12.11. Marepuansl ¢ JTMYHOTO NPUEMA TPAXKAAH, XPAHATCSA 5 (MATH) JIET, MOCJE YeTO YHUUTOXKAIOTCS
B YCTaHOBJIEHHOM MOPSIZIKE.

13. IlocTaHOoBKA 00palieHHI HA KOHTPOJIb
13.1. OcHOBaHWEM ISl TIOCTAHOBKHM OOpaIIeHUsl TpakIaHMHA Ha KOHTPOJb SBJSIETCS OoOpalieHue,
nocrynuBiiee B JJOY, B KOTOpOM cooOIIaeTcs O KOHKPETHBIX HapyIICHUSX 3aKOHHBIX TpaB U
HMHTEPECOB IPakJaHUHA.
13.2. Pemenue o moctaHOBKE oOpaiieHUs Ha KOHTPOJb NMpHHHUMaeT 3aBenyromui JIOY, maBmimii
MOPYYEHUE 110 PACCMOTPEHUIO OOpAILICHHUS.
13.3. IlocraHoBka oOpalieHuss Ha KOHTPOJb NPOU3BOAUTCS B LIENAX BBISBICHUS NPUHUMABIIUXCS
JOY Mep no 3ammure 3aKOHHBIX NpaB M MHTEPECOB TIpaxkJaHWHA, a B Cllydae IIOBTOPHBIX
(MHOTOKpAaTHBIX) OOpAaIleHH - YCTpaHEHUsI yKa3aHHbBIX HEJIOCTAaTKOB.
KoHnTponb ycTanaBnuBaeTcs 3a pacCCMOTPEHUEM:
-3aIpOCOB U OOpallleHUH IeMyTaTOB (WIEHOB) OPraHOB 3aKOHOJATENbHOM, MPEICTaBUTEIbHON
BJIACTH BCEX YPOBHEH;
-o0palleHni rocy1apcTBEHHbIX OpPraHOB, OPIaHOB MECTHOTO CaMOYIpaBJICHUs, PEeAAaKLUN CPEICTB
MaccoBOM HH(OpPMaIUH, B KOTOPBIX YKa3aHa Pock0a O Mpe10CTaBICHNU OTBETA;
-00palleHuii, HalpPaBJICHHBIX B UHBIE HUCIOIHUTEIBHO-PACHOPSINTENbHBIE OPraHbl MECTHOTO
CaMOYIIpaBJICHUS, MyHULIUIAIbHBIE YUPEXKICHUS PalioHa;
-00palleHuii 0 YCMOTPEHHIO PYKOBOIUTEIIS.
13.4. Kontpons B IOV 3a mopsiikoM pacCMOTpEeHHs 00palieHnii TpaXkaaH OCYIIeCTBIISET
3aBenyommi JJOY.

14. TIpoaJieHHe cpoKa paccMOTpeHHs 00pallleHnid TPaskKIaH
14.1. OcHOBaHMEM /7S IPOAJIEHUSI CPOKA pacCMOTpeHHst oOpatenus rpaxaanuia B IOV sBisercs
HEOO0XOMMOCTh JOIOJIHUTENbHON MPOBEPKU M3JIOKEHHBIX B OOpallleHHMH CBEICHUH, a TaKke B
cllyyae HampaBJIeHMs 3ampoca B JIpyroil TOCYZAapCTBEHHBIH OpraH, OpraH  MECTHOTO
CaMOYTIPABJICHUS, OPTaHU3ALMIO TOPOJAA C LEJIbI0 MNOJTY4YEeHUS HHPOpPMaLUH, HEOOXOAUMOM ais
paccMoTpeHus oOpareHusl.
Cpok paccMOTpeHust 0OpallieHust MOXKET ObITh IPOJIeH He Oosee yem Ha 30 qHeil.
14.2. JIns penieHus BOmpoca o MPOJICHUH CPOKA PAaCCMOTPEHUST 0OpanieHusi HCTIOTHUTEh TOTOBUT
CIIy’)KeOHYI0 3allUCKy C OOOCHOBaHHMEM HEOOXOAMMOCTU MpPOMJIEHHS CpOKa pPacCMOTPEHHs U
npezncrasisieT ee 3aBeaytomemMy /1OY, mo mopy4yeHHo KOTOPOro paccMaTpHBAETCsl OOpallieHue, He
Mo3Hee 5 THEN A0 UCTEUYEHHsI CPOKa MOPYUEHUS.
14.3. Ecimu 3aBemyrommii JIOY Ha OCHOBaHUM CIyKeOHOW 3alMCKH HCIIOJHUTENS NPUHUMACT
pelieHre O MPOJUIEHUH CPOKa PacCMOTPEHHsl OOpallleHHs, B MPABOM BEPXHEM YTy CIyKeOHOMH
3aMMUCKH OH YKa3bIBa€T CPOK MPOAJICHUS, CTABUT MOANKUCH U ATy MOANKUCAHUS.
14.4. McnionHuTens B AAHHOM ClIy4ae yBEIOMIISIET rpa)<1laHNHA, HanpaBuBLIero oopaenue B JJOVY,
0 MPOJUIEHUH CPOKA PACCMOTPEHHSI €r0 0OpalleHHsL.

15. IloAroToBKa M HAMpaBJeHHe 0TBETA HA OOpalleHNe TPAKIAHUHA
15.1. UcrionHuTENH, HECET OTBETCTBEHHOCTH 32 IIOATOTOBKY OTBETA!
-4eTKO, TOCIIEeJ0BATENbHO, KPAaTKO M3JIaraeT pa3bsCHEHHS Ha BCE MOCTABICHHBIC B OOpAIlCHUN
BOIIPOCHI;
-TIpU TOATBEPXKICHUU CBEICHUH, M3JIOKEHHBIX B OOpallleHHH, YKa3blBaeT B OTBETE, KaKUE MEpBI



MIPHUHATBI 110 06paH_leHI/IIO;

-IIpH NOJITOTOBKE OTBETA B BBIIIECTOSAIINI OpraH UCIIOJHUTEIbHOM BIACTH, 10 IOPYYEHUIO KOTOPOTO
paccMaTpuBaioch OOpallleHHe TpakIaHWHA YKasblBaeT, Korja HpOMH(OPMHPOBAH 3asBUTENb O
pe3yabTaTax pacCMOTPEHHsI €ro 0OpalleH s, MO0 NpUIaraeT KoM OTBETA 3asBUTEIIO;
-IIpH MOJIrOTOBKE OTBETA HA KOJUIEKTUBHOE OOpallleHHE yKa3blBaeT, KOMY U3 OOpaTUBIIUXCS TPAXKAAH
HaIpaBJIeH OTBET;
-IPH TIPOJJICHUH CpOKa PacCMOTpEeHHsi oOparieHust Ju00 B Ciydae HEBO3MOXKHOCTH PELICHHUS
BOIIPOCOB, 0003HAUEHHBIX B 0OpAIIEHNH, B YCTAHOBJICHHBIE CPOKH, B OTBETE IPAXIaHUHY YKa3bIBaeT
CPOK OKOHYATEJILHOT'O PEIIECHUS BOIIPOCOB;
-€CIIM TI0 pEe3yJbTaTaM PAacCMOTPEHHs OOpalleHHs TpaKJAaHWHA MPHUHAT IMPABOBOM aKT, TO €ro
9K3EMIUIIP HAIPABIIAETCS TPAKJAaHUHY BMECTE C COINPOBOAUTENBHBIM IMHCHMOM, IOANHUCAHHBIM
3aBenyrommum OV
-ecIM Ha oOpallleHue [JaeTcs IPOMEXYTOUHbII OTBET, TO B TEKCTE YKa3bIBAaeTCid CpPOK
OKOHYATEJIbHOTO pa3pelleHus BoIpoca.
15.2. B neBOM HIKHEM YTy Ha KONWHU OTBETA yKa3bIBAIOTCS (paMUIIMs, MHUIMATIBI UCTIONHUTEIS U
HOMED ero ciayke0Horo TenedoHa, CTaBUTCS JTMYHAsI OIHCh UCTIOIHUTEIIS.
15.3. TlogroToBneHHbIN OTBET MepenaeTcs Ha noanuck 3aseayrouiemy OV, naBmemy nopydeHue
M0 paccMOTpeHuto obOpamieHus. PykoBonuTens B cilydae COTJIacHs C OTBETOM IOJAIHUCHIBACT €ro,
PETUCTPUPYET U OTIPABIISIET IPAKIAHUHY.
15.4. Ecnu pykoBOAMTENb HE COINIACEH C OTBETOM, TO B IPAaBOM BEPXHEM YINIy OH CTaBUT
HEOO0XOMMYIO BH3Y, IOCIIE Yero oOpallleHue C MPUIOKEHUSIMU (IpU HAJIWYMK) BHOBb IepelaeTcs
WCTIOJIHUTEITIO.
15.5. OTBeTHI Ha OOpalIeHus neyaTaroTces Ha Oyankax JJOVY.
15.6. B orBere rpaxJaHWHY WIN BBILECTOSIIEMY OpraHy BJIACTH, IO IMOPYYEHHIO KOTOPOIO
paccMaTpuBaIOCh OOpallleHHe TIpa)<aHUHA, yKa3blBAaeTCs pe3yJbTaT PacCMOTPEHUs OOpaleHHUS:
MEpbI IPUHATHI, PEIIEHO MOJIOKHUTEIbHO, Pa3bsICHEHO, OTKa3aHO, (GaKThl HOATBEPAUINCH UIH (PAKTHI
HE MOJITBEPIUIIUCE.
15.7. OTBEeTH HE COOTBETCTBYIOIIME TPEOOBAHUSAM, MPEIYCMOTPEHHBIM HACTOSIIMM DPETJIAMEHTOM,
BO3BPALIAIOTCS UCTIOIHUTEIIO ISl JOPaOOTKH.
15.8. Ecnu oTBeT npeAcTaBisieTcsl Ha 00palieHne, MOCTaBIeHHOE Ha KOHTPOJIb, PYKOBOJIUTEINb TTOCIIE
O3HAKOMJICHUS U COTJIacHs C OTBETOM CIIMCBIBAET €r0 B ApPXUBHOE JI€JI0, CTABUT MOMKCH U JATy.
15.9. llocne noanucanus otBeTa 3aBeAyomuM JIOY u HanpaBieHHus OTBETa 3asBUTENIO, IOPYyUYECHUE
PYKOBOIUTENS, OOpalieHue, JTOKYMEHTHI [0 pacCMOTpPEeHHIO (TMpH HAIW4YMK), KONMS OTBETa
rpakxJaHUHY BMECTE C PErMCTPALMOHHO-KOHTPOJIBHONW KapTOUKOI MOIIIMBAIOTCS B ApPXUBHOE JIEJIO.
16. KoHTpoOJIb 32 paccMOTpPeHHEM 00pallleHH il IPakIaH

16.1. Koutpons B JIOY 3a cpokamMu U TMOPSAKOM paccMOTpEHMs OOpalleHuil TIpaxaaH
ocyiecTsisiercs 3aseayomum JOY.

17. OTBeTCTBEHHOCTH A0/KHOCTHBIX JIMI] IPH padoTe ¢ 00palleHUAMH I'PAKAAH
17.1. I'paxxnane BmpaBe oOkanoBarh pemieHus, npuaTtbie JIOY (Ha moOoM srtame), IeHCTBUS
(6e3neticTBue) nomxkHOCTHBIX U1l JIOY B mocyaeOHOM 1 Cy/1IeOHOM TIOPSIZIKE.
17.2. Ha pomxnoctHhix Jsun JIOY 3aHuMaromuxcs paccMOTpeHHEM oOOpallleHUil TrpaxkiaH
BO3J1araeTcsi OTBETCTBEHHOCTh 32 COXPAHEHUE CBEIEHUM, COepKaIUXCa B OOpaleHUsAX IPaXaaH, a
TaKXKe MEePCOHAIbHBIX JAHHBIX IpaxciaHuHa. CBeneHus, coaepkKalecs B 0OpalleHusX IrpaxiaH, U
UX IEPCOHAJIbHBIE JAaHHBIE MOTYT HCIOJIb30BaThCs AOJKHOCTHBIM JIMIIOM TOJBKO B CIIy’KEOHBIX
LEJIAX U B COOTBETCTBUM C MOJHOMOYMSMHU JOJKHOCTHOTO JIMIA, 3aHUMAIOILEr0Csl paCCMOTPEHHUEM
oOpareHus.
17.3. 3anpemaercs nomwkHocTHBIM JnunaMm JIOY pasrmamenue coxepikaimeiics B oOpalieHun
nHGOpPMALIMK O YaCTHOW JKM3HM TpakaaHWHAa Oe3 ero corjacusa. He sBisercs pasriameHueMm
CBEJICHUM, COJepXaluXcsi B OOpalleHHH, HAmpaBIE€HHE IHCHbMEHHOro OOpamieHus B HWHbBIE
WCTIOJIHUTENbHO-PACHIOPSIIUTENIbHBIE  OPraHbl ~ MECTHOTO  CaMOYIIPABICHHS, MYyHHIUIAIbHBIC
YUPEXKIEHUsl paiioHa, B KOMIETEHIMIO KOTOPbIX BXOAUT pEIIEHHE IOCTABICHHBIX B OOpallleHUU
BOIIPOCOB.
17.4. 3a HapyumieHue MOpsAIKa U CPOKOB PAacCMOTpEHMs OOpalleHuil rpaxkJaH JOKHOCTHBIE JIUIA
HECYT OTBETCTBEHHOCTb B COOTBETCTBHUHM C 3aKOHOAATENLCTBOM Pd.
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